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Getting into the Classroom

1. You'll receive an email from messenger@webex.com with information about joining the
session.
Please check your Junk Mailbox.

messenger@webex.com
may be sent to your
Junk Mailbox

A

A

Seminar information.

A

2. You'll receive an invitation email from messenger@webex.com with information about joining
the session. Each person will also receive an invitation email an hour before the seminar’s start
time to make it easier to join.

Please check your Junk Mailbox.

To join the training session

1. Go to https:/ /lawprose webex com/lawprose/k2 /1 php?
MTID=ta284b528642e348f3c5f0301254a17chd
2. Enter yvour name and email address.

3. Enter the session password: apple

4. Click "Join Now".

5. Follow the instructions that appear on your screen.

To view in other time zones or languages, please click the link

https://lawprose.webex com/lawprose/k2/1.phprMTID=t2b0926369891c6fe60de09402d549667
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3. Choose to add the plug-in to your internet browser.

4. Your computer will start up WebEx.

5. You may be prompted about some warnings. Please proceed to join the classroom.

External Site

The host or presenter would like Webex Meetings to open a website
- --==yter. Cisco is not responsible for the content or
Webex external sites. We recommend that you make sure this
nt is from a trusted source. If you view this page or go to
vill be subject to the privacy policy and terms and
the destination site.

te: http://www.lawprose.org

Connecting...
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6. Choose your seminar’s audio to use your computer’s speakers or your phone.

7. If you choose to use your computer’s speakers and microphone, you can test it here.

8. Don’'t worry if this error message pops up that your microphone is not working. You will be
muted during the seminar and all your questions and participation will be through the chat
function you see in the bottom right corner of your screen.
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9. You're ready for the seminar. Thanks for your patience.
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Logging in via your browser.

Your firewall on your work computer may prevent the Cisco WebEx extension from download-
ing. Not a problem! You can easily log into the classroom directly from a normal browser win-
dow. When you click on the link to join our classroom, you'll land on the Session Information
page at lawprose.webex.com. After entering your credentials in the gray Join Session Now box,
click on the link underneath the Join Now box: Join by Browser.

This will open a new window for your classroom. You'll have all the same functionality for the
seminar as everyone else participating through the Cisco WebEx extension.

1. In the LawProse reminder email before the seminar, scroll down to the section on joining
directly through Chrome.

Thu 9/23/2021 8:01 AM
Karolyne

Good morning! Your training begins at 9:00 a.m. CT. The classroom is now open.
To
Cc  Karolyne

ﬂ Follow up. Completed on Thursday, September 23, 2021,
You forwarded this message on 9/23/2021 9:08 AM.

s
Seminar Coursebook Packet 2021 ALWE 9.23.27 (for attendees).pdf o
we | 2MEB
. How to get in your classroom Cisco Webbx. pdf -
we | 1022 KB
Certificate. -

To join the session directly through Chrome www.webex.com/traning-online html
1. Enter into your browser address bar: www webex com/traming-online html

2. Click Join Meeting (top right of your screen).

3. Enter your Session number mnto the Meeting Number space in the middle of the screen.
4. You'll arrive at the LawProse WebEx page. Enter your name and email address.

5. Enter the session password: Iychee09232021

6. Click “Join Now.™

7. Follow the mstructions that appear on your screen.

To join the session by phone only

To receive a call back, provide your phone number when you join the training session, or call the number
below and enter the access code.
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2. Follow the instructions to click Join Meeting in the top right corner of the new page.

3. Enter the meeting number.
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4. Enter your login credentials in the gray box to the right and click Join by Browser.

5. You'll be greeted by a short note.
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6. Let’s work on your audio connnection now. Click the little gear icon.

6. Let’s work on your audio connnection now. Click the little gear icon. Choose your speakers
and click apply. You won'’t need your mic for this seminar.
*You may have a little notification pop up that asks for permission to access your microphone.
Click Allow. Or it might be a little microphone icon with a red X through it in your browser
address bar, right click on that and allow the microphone for WebEx.
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This little icon will bring
up your options including
getting back into your
audio-connection options.
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Using Your Phone to Listen to the Seminar

Yes, you can still sign into WebEx and see the seminar, but depending on your connection
speed, the computer’s sound may pause, skip, or even freeze. For a smoother audio experience,
you can use your phone as your speaker.

1. Please select Audio from the top menu bar.

2. Click on Audio Conference.
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3. In the new Audio Conference dialog box, select Use Phone.

\ Q Audio Conference

o Use your phone or computer to join this audio conference.
Conference

Call me at a new number
BE - Fnter a phone number

Remember phone number on this computer

Call Me

~ Use Computer for Audio €

Call Using Computer

Test speaker/microphone
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4. In the drop-down menu, select “I will call in”

Q Audio Conference _ X

o Use your phone or computer to join this audio conference.

Call me at a new number

I will call in

Manage phone numbers. ..

Call Me

~ Use Computer for Audic @

Call Using Computer

Test speaker/microphone

5. If you have free long-distance calling on your phone, please dial the call-in toll number. Enter
the appropriate access code and Attendee ID provided in your live session’s screen.

Q Audio Conference - X

o Use your phone or computer to join this audio conference.

~ Use Phone  BEGIR== Ky w

1. Call in to the session:
L 1-877-668-4493 (Calkin tol-free number (U5/Canada

2. Enter the access code:
12312312341 #

3. Enter your Attendee ID:
123#

~ Use Computer for Audio €





